
Sabbath Sabbatical Support  
Application

Make sure to obtain the necessary approval from both your 
congregation and your presbytery before submitting this form.
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Applicant

Name

Address  

City State ZIP

Phone Email

Amount requested

Have you previously taken a sabbatical?      n  Yes      n  No

If yes, give the date(s) and the length of time.

Proposed dates of upcoming sabbatical

Congregation 
If you serve more than one congregation, attach a separate sheet for additional information.

Name

Address  

City State ZIP

Phone Email

Authorization

Has the Session of your congregation approved your sabbatical leave?      n  Yes      n  No

Clerk of Session signature Date (mm/dd/yyyy)

Name Phone

Presbytery

Name

Contact person  

Position

Phone Email

Authorization

Does your presbytery have a sabbatical policy?      n  Yes      n  No

Authorized signature Date (mm/dd/yyyy)

The Board of Pensions of the Presbyterian Church (U.S.A.)  
2000 Market Street  •  Philadelphia, PA 19103-3298 

Complete and email this form to the Board of Pensions at memberservices@pensions.org.  
Questions? Call the Board at 800-773-7752 (800-PRESPLAN)

SAMPLE
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Sabbath Sabbatical proposal
At least 250 words; fewer than 1,000.

First time submitting a proposal?
Follow the guidelines below.

Already submitted a proposal for this sabbatical to another grant-making organization, e.g., presbytery?
You may attach your previously submitted proposal. 

A successful proposal will clearly:
• Identify a theme or intention that runs through your proposed activities

• Describe specifically how those activities will help you realize that theme or intention

• Explain why these activities are important and how they will renew you spiritually in your calling as a minister

Your proposal should include the following (see samples of these items on the following pages):
• Summary statement: Describe the nature and purpose of your proposed sabbatical.

•  Sabbatical narrative: Provide a clear rationale for your sabbatical proposal. Keep in mind the definition of sabbatical from the Office of the
General Assembly as “this ‘extended time’ is qualitatively different from ‘vacation’ or ‘days off.’ It is an opportunity for the individual to
strategically disengage from regular and normal tasks so that ministry and mission may be viewed from a new perspective because of a
planned time of focus.”

•  Timeline, travel, and funding: Detail the activities and timeline for your sabbatical. Include a brief description and a rationale for each
of these activities. List in sequence the proposed date(s) for each activity and the names of any family members or associates who will
attend or travel with you as a part of your sabbatical. Include estimated total sabbatical cost, budget, and all funding sources. Note: If
you have existing funding that exceeds $25,000, you will not be eligible for a grant.

• Mutual benefit: Describe how this time will benefit you and your congregation.

Applicant authorization

I agree to abide by the terms and guidelines of the Sabbath Sabbatical Support Program, and I authorize the Board of Pensions to discuss 
and share details of this proposal as it determines.

I also agree to provide a post-sabbatical summary report to my congregation’s session, my presbytery, and the Board of Pensions’ 
Assistance Program.

Applicant signature Date (mm/dd/yyyy)

The Board of Pensions of the Presbyterian Church (U.S.A.)  
2000 Market Street  •  Philadelphia, PA 19103-3298 

Complete and email this form to the Board of Pensions at memberservices@pensions.org.  
Questions? Call the Board at 800-773-7752 (800-PRESPLAN)

SAMPLE



Sabbath Sabbatical Support  
Application

Make sure to obtain the necessary approval from both your 
congregation and your presbytery before submitting this form.

Sabbath Sabbatical proposal
At least 250 words; fewer than 1,000.

Summary statement: Describe the nature and purpose of your proposed sabbatical below. 
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The Board of Pensions of the Presbyterian Church (U.S.A.)  
2000 Market Street  •  Philadelphia, PA 19103-3298 

Complete and email this form to the Board of Pensions at memberservices@pensions.org.  
Questions? Call the Board at 800-773-7752 (800-PRESPLAN)

SAMPLE



Sabbath Sabbatical Support  
Application

Make sure to obtain the necessary approval from both your 
congregation and your presbytery before submitting this form.

Sabbath Sabbatical proposal
At least 250 words; fewer than 1,000.

Sabbatical narrative: Provide a clear rationale for your sabbatical proposal. Keep in mind the definition of sabbatical from the Office of 
the General Assembly as “this ‘extended time’ is qualitatively different from ‘vacation’ or ‘days off.’ It is an opportunity for the individual 
to strategically disengage from regular and normal tasks so that ministry and mission may be viewed from a new perspective because of a 
planned time of focus.”
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The Board of Pensions of the Presbyterian Church (U.S.A.)  
2000 Market Street  •  Philadelphia, PA 19103-3298 

Complete and email this form to the Board of Pensions at memberservices@pensions.org.  
Questions? Call the Board at 800-773-7752 (800-PRESPLAN)

SAMPLE



Sabbath Sabbatical Support  
Application

Make sure to obtain the necessary approval from both your 
congregation and your presbytery before submitting this form.

Sabbath Sabbatical proposal
At least 250 words; fewer than 1,000.

Timeline, travel, and funding: Detail the activities and timeline for your sabbatical. Include a brief description and a rationale for each 
of these activities. List in sequence the proposed date(s) for each activity and the names of any family members or associates who will 
attend or travel with you as a part of your sabbatical. Include estimated total sabbatical cost, budget, and all funding sources. Note: If you 
have existing funding that exceeds $25,000, you will not be eligible for a grant. 
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The Board of Pensions of the Presbyterian Church (U.S.A.)  
2000 Market Street  •  Philadelphia, PA 19103-3298 

Complete and email this form to the Board of Pensions at memberservices@pensions.org.  
Questions? Call the Board at 800-773-7752 (800-PRESPLAN)

SAMPLE

For purposes of this sample application, only weeks one and two are listed. An application submitted to 
the Board of Pensions would require a breakdown of each week of the sabbatical.



Sabbath Sabbatical Support  
Application

Make sure to obtain the necessary approval from both your 
congregation and your presbytery before submitting this form.

Sabbath Sabbatical proposal
At least 250 words; fewer than 1,000.

Mutual benefit: Describe how this time will benefit you and your congregation. 
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The Board of Pensions of the Presbyterian Church (U.S.A.)  
2000 Market Street  •  Philadelphia, PA 19103-3298 

Complete and email this form to the Board of Pensions at memberservices@pensions.org.  
Questions? Call the Board at 800-773-7752 (800-PRESPLAN)

SAMPLE



Authorization for Direct Deposit
Complete the Authorization for Direct Deposit form to authorize 
the electronic deposit of your benefit payment. This form must 
be received by the Board of Pensions no later than the 10th of the 
month to be effective the first of the following month.

EFT-001-030525
Page 1 of 1

Your personal information

Name (first, middle, last) Last 4 digits of SSN

Account information

Name of financial institution

Routing number (9 digits) 

Your bank account number

Account type:

  Checking account

  Savings account

Authorization

On behalf of myself, my legal representative, and my executor or administrator, I authorize the electronic deposit of my benefit and/or 
Assistance Program grant payment to the account listed above. I agree to repay the Board of Pensions any benefit amount erroneously 
credited to my account, and I authorize the Board of Pensions to offset from my account and/or any death benefit payable to my estate, 
survivors, designated beneficiaries, or heirs at law any amount erroneously credited to my account under this authorization. This 
agreement shall survive the termination of the direct deposit authorization.

This authorization shall remain in effect until the Board of Pensions receives written notification from me of its termination in such a 
time and manner as to afford the Board of Pensions and the financial institution named above a reasonable opportunity to act on it.

Authorized signature (required) Date (mm/dd/yyyy)

If this form is being completed by a legal representative, include the supporting documents, if not previously submitted.

The Board of Pensions of the Presbyterian Church (U.S.A.)  
2000 Market Street  •  Philadelphia, PA 19103-3298 

Complete and email this form to the Board of Pensions at memberservices@pensions.org.  
Questions? Call the Board at 800-773-7752 (800-PRESPLAN).

SAMPLE


	Blank Page

	A-Name 1: The Reverend Marcy Jones
	C-Name 1: First Presbyterian Church
	P-Name 1: Spring Town Presbytery
	P-Contact Person 1: Mary Thompson
	P-Position 1: Executive Presbyter
	CA-Phone 1: 234-877-5292
	CA-Name 1: John Smith
	CA- Date 1: 
	PA- Date 1: 
	A-Adress 1: 123 Main Street
	C-Adress 1: 123 Spring Street
	A-Zip 1: 62629
	C-Zip 1: 62629
	A-Email 1: reverendmarcy123@gmail.com
	A-Amount requested 1: $7,310
	P-Email 1: springtownpres@gmail.com
	C-Email 1: firstpresspringtown@gmail.com
	A-Dates and Time 1: 
	A-Proposed sabbatical dates 1: September-October 
	A-Phone 1: 234-567-8910
	P-Phone 1: 234-877-5093
	C-Phone 1: 234-877-5000
	A-City 1: Spring Town 
	C-City 1: Spring Town
	A-State 1: IL
	C-State 1: IL
	A-Yes 1: Off
	CA-Yes 1: Yes
	PA-Yes 1: Yes
	A-No 1: Yes
	CA-No 1: Off
	PA-No 1: Off
	AA- Date 1: 
	Summary Statement 3: The theme of my sabbatical is Lift Up My Eyes, Soul, and Head. The allusion to Psalms 24, 25, and 121 is intentional, as I want to shift my personal focus from the darkness and pain latent in the current culture to see anew the grace, beauty, and promise of God, often hiding in plain sight. In three different settings, I will seek the restorative power of: • seeing the beauty of God’s creatures • experiencing nourishment of the soul through community • considering the worth of humans within the broader context of God’s creation 
	Sabbatical Narrative 1: Keeping with the theme of Lift Up My Eyes, Soul, and Head, I seek to accomplish as follows: Lift Up My Eyes   To see the beauty of God’s creatures, I will go to the Hawk Mountain Sanctuary in Kempton, Pennsylvania, for the Autumn Hawk Migration (see hawkmountain.org/visit/events/autumn-hawk-migration). Focusing on migrants will allow my mind to be fully alert to these magnificent birds and not dwell on the issues of congregation and culture. It also will strengthen my body hiking up the mountain each day. Through this I hope to establish a daily discipline of looking for the beauty around me. Lift Up My Soul Each October, Montreat Conference Center offers engaging conferences, e.g., Better Angels in 2020, Holy Shift in 2023. Montreat also offers Personal Sabbaths for “guests to commune with their Creator, rest their souls, and shed the burdens of everyday life.” The fall conference will help lift my spirit and restore a soul that has been shaken by the demands of ministry within the context of the darkness of social disarray. The added time at Montreat, for the Personal Sabbath, also will provide the opportunity to integrate and process the information gleaned from the conference. Through this I hope to establish a routine of soul-strengthening activities throughout the year. Lift Up My Head The week of Thanksgiving, our family will gather at a VRBO rental near Great Smoky Mountains National Park. With the assistance of a guided tour early in the week, we will spend time lifting our heads to more deeply appreciate the flora, fauna, birds, and animals of the park. Through this I intend to establish the mindful practice of being a faithful steward of the greater order of creation. 
	Timeline, Travel and Funding 1: Disconnect and Decompress (week one) Time, away from church, to prepare my family and myself for a different schedule and begin to prepare for the Hawk Mountain trip through daily hikes and studying field guides for birds. Subtotal                                                                                                                                                        $0 Lift Up My Eyes – Hawk Mountain (week two – 5 days) Mileage reimbursement: Travel to Hawk Mountain (approx. 200 miles round trip); daily travel to/ from Hawk Mountain and hotel (60 miles). Total: 500 miles x IRS standard business mileage rate                                                                          $350 Admission: $10/day x 5                                                                                                                            $50 Hotel: $125/night x 4                                                                                                                              $500  Meals: (hotel has free breakfast) lunch & dinner $72/day x 5                                                               $360 New 8.5-10x binoculars (My 7x binoculars lack the optical power needed for watching migratory raptors.)                                                                                     $740 Subtotal                                                                                                                                               $2,000 
	Mutual Benefit 1: I hope to return from my sabbatical with a broader, healthier perspective to help me guide the session and congregation in seeing a brighter future for ourselves as a church in society and for each individual as they seek a new vision of what it means to live as a person of faith in the midst of the beauty and wonder of God’s creation. Also, my presbytery requires that each person who goes on a sabbatical write a report on their experience. I will share my report with colleagues in ministry as well as with the leadership and members of First Presbyterian. 
	PI-name: Marcy Jones 
	PI-SSN: 1234
	AI-name of financial institution: Spring Town National Bank
	AI-routing number: 000123456
	AI-bank account number: 987654300
	AI-checking account: Yes
	AI-savings account: Off
	A-date: 


